
Bryant City Council

Boswell Municipal Complex - City Hall Court Room

210 SW 3rd Street

YouTube: https://www.youtube.com/c/bryantarkansas

Date: September 24, 2024 - Time: 6:30 PM

Invocation

Pledge of Allegiance

Call to Order

Presentations and Announcements

1. Shane Knight - Greater Bryant Chamber of Commerce CEO & President

Director's Report

2. Animal Control - Tricia Power, Director

Public Comments

Old Business

Community Development

3. Ordinance 2024-10 - Midland Estates Subdivision - Annexation (2nd Reading)

An ordinance to annex certain territory into the Municipal Boundaries of the City of Bryant.

• Ordinance 2024-10 Midland Annexation.pdf

New Business

Finance

4. Finance Report - Month ending August 31, 2024

Approval and acceptance of the Financial report for the period ending August 31, 2024, see attached.

• 09.12.24 Financial Report ending August 31 2024.pdf

5. Resolution 2024-32 - Budget Adjustments

A resolution providing for the adoption of an amended budget for the City of Bryant for the twelve month period beginning

January 1, 2024 and ending December 31, 2024.

• 9.3.24 BA Resolution for Sept meeting - Copy.pdf

https://www.youtube.com/c/bryantarkansas
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/ordinance_2024-10_midland_annexation.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/09-12-24_financial_report_ending_august_31_2024.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/9-3-24_ba_resolution_for_sept_meeting_-_copy.pdf


6. Ordinance 2024-15 - Record Destruction

An ordinance providing for permission to destroy certain city resources per city policy in Resolution 2015-5; and for other

purposes.

• Ordinance 2024-15 Record Destruction.pdf

7. Ordinance 2024-16 - Annual millage rate discussion - personal property

An ordinance levying a tax on all personal property in the City of Bryant, Saline County, Arkansas, for the purposes as

provided by law.

• Ordinance 2024-16 Millage Personal Property.pdf

8. Ordinance 2024-17 - Annual millage rate discussion - real property

An ordinance levying a tax on all real property in the City of Bryant, Saline County, Arkansas, for the purposes as provided

by law.

• Ordinance 2024-17 Millage Real Property.pdf

Community Development

9. Resolution 2024-33 - Great Strides/Trails for Life grant

A resolution expressing the willingness of the City of Bryant to apply for and participate in the Great Strides/Trails for Life

Grant Program

• Resolution 2024-33 Great Strides.pdf

10. Ordinance 2024-18 - Revised Planning Commission By-Laws

An ordinance to adopt revised by-laws for the Planning Commission of the City of Bryant, and for other purposes.

• Ordinance 2024-18 Planning Bylaws.pdf

Fire Department

11. Land Purchase for Future Fire Station - Discussion of Land Purchase for Future Fire Station

Proposed Land Purchase for Future Fire Station on Hilldale.

• Land Purchase for Fire Station.pdf

Human Resources

12. Resolution 2024-34 - IT Support Technician

A resolution regarding a new position description and compensation plan for an IT Support Technician.

• Resolution 2024-34 Reclass IT.pdf

13. Resolution 2024-35 - Resolution to amend resolution 2023-30

A resolution to amend Resolution 2023-30 to allow for the City of Bryant to hire for the position of IT Support Technician.

• Resolution 2024-35 Unfreeze IT .pdf

Public Works

14. Resolution 2024-36 - ARPA Fund Resolution

A resolution expressing the willingness of the City of Bryant to utilize American Rescue Plan Act funds for the reconstruction

of Stillman Phase I, II, and III.

• Resolution 2024-36 ARPA.pdf

Council Comments

Mayor Comments

Adjournments

https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/ordinance_2024-15_record_destruction.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/ordinance_2024-16_millage_personal_property.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/ordinance_2024-17_millage_real_property.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/resolution_2024-33_great_strides.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/ordinance_2024-18_planning_bylaws.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/land_purchase_for_fire_station.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/resolution_2024-34_reclass_it.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/resolution_2024-35_unfreeze_it_.pdf
https://www.cityofbryant.com/grab/agendas/uploads/agenda_339/resolution_2024-36_arpa.pdf


AGENDA ITEM HISTORY SHEET 
ITEM TITLE 

Midland Estates Subdivsion - Annexation 

AGENDA NO. 3

AGENDA DATE: 8/29/2024

FUNDING CERTIFICATION {Finance Director) (Signature, if applicable) 

MANAGEMENT STAFF REVIEW (Signature) 

MAYOR {Signature) 

ITEM HISTORY (Previous Council reviews, action related to this item, and other pertinent history) 
Preliminary subdivison plat for this property was approved by the Planning Commission on 
6/12/2024. Petition for Annexation filed with county on 5/13/2024. Verified by Order from 
County Judge on 6/3/2024. 

ITEM COMMENTARY {Background discussion, key points, recommendations, etc.) Please identify 
any or all impacts this proposed action would have on the City budget, personnel resources, and/ or 
residents. 
This is an annexation for a property in the City's Planning Area that abuts the City Limits. The 
property is being developed as a subdivison and has gone through DRC for Review and to 
Planning Commission where the Preliminary Plat was Approved. This annexation will be 
benefitial to the City of Bryant as the property will work to extend our city limits North towards 
existing Sewer infrastructure and other subdivisons with pre-annexation agreements. Based on 
the Planning Commission's Approval of Preliminary Plat and the completion of annexation 
requirements, it is recommended that the annexation be accepted. Our plan is to seek 
annexation of all of Midland Estates, as our Fire and Police already serve the area and will
continue serving there. Annexing this area will allow the City to collect property and sales tax 
from residents there, which will help the City to recoup funds from the cost of services.

(This section to be completed by the Mayor) 

ACTION PROPOSED (Motion for Consideration) 
Motion to approve the ordinance accepting the annexation of certain property into the City of 
Bryant. 
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ORDINANCE NUMBER 2024 - ___ 

 
AN ORDINANCE ACCEPTING THE ANNEXATION OF CERTAIN 

TERRITORY TO THE CITY OF BRYANT; APPROVING THE SCHEDULE 

OF SERVICES TO BE EXTENDED TO SAID AREA; AND ASSIGNING 

SUCH TO WARDS 

 
WHEREAS, a petition was filed, pursuant to A.C.A. § 14-40-609, for the annexation of certain territory into 
the City of Bryant, Arkansas; and  
 
WHEREAS, the Saline County Assessor and the Bryant City Clerk have (a) verified the identity of the 
petitioner(s); (b) that there are no property owners included in the petition that do not wish to have their 
property annexed; (c) verified that the property or properties are contiguous with the City; (d) verified that no 
enclaves will be created if the petition is accepted by the City; and presented the petition and their respective 
verifications to the Saline County Judge; and  

 
WHEREAS, the County Judge has (a) reviewed the petition and verifications for completeness and accuracy; 
(b) determined that no enclaves will be created by the annexation; (c) confirmed that the petition contains a 
schedule of services; (d) found that the land to be annexed shall also include any dedicated public roads and 
rights of way abutting or traversing the property to be annexed, including but not limited to the full length of 
Willow Street and all portions of Midland Road south of the intersection of Midland and Ola Mae Wood Road 
that are not currently annexed; and (e) issued an order articulating these findings and forwarded the petition 
and order to the contiguous City of Bryant for consideration; and  

 
WHEREAS, it is the desire of the Bryant City Council that the territory be annexed. 

 
NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF BRYANT, ARKANSAS: 

 
Section 1.  That the following described territory, contiguous to the City of Bryant, be and the same is 

hereby accepted as part of, and annexed to and made a part of the City of Bryant, Arkansas: 
 

[See attached Exhibit B - Legal Description] 
 

Section 2.  That the following schedule of services shall be extended to the area by the City of Bryant 
within the statutorily required three (3) year period after the date the annexation becomes final, as follows:  (a) 
constructing waterworks, sewers, recreational facilities and systems of gas pipelines, and (b) grading, draining, 
paving, curbing, and guttering street and laying sidewalks, together with facilities related to any of the 
foregoing within the area to be annexed, and for all other lawful purposes. 

 
Section 3.  That the above-described territory shall be annexed to and made a part of Ward 1 of the 

City of Bryant, and the same shall henceforth be a part of said Ward as fully as existing parts of said Ward.  

Annexation  

Midland Estates Subdivision 

Acceptance of Annexation 
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Section 4.  Thirty (30) days after passage and publication or posting of this Ordinance as authorized by 
law, the annexation shall be final and the property shall be within the corporate limits of the City, except as 
otherwise ordered by the Circuit Court pursuant to a cause of action filed within said thirty (30) day period. 

 
Section 5.  Notice.  Within forty-five (45) days of the effective date of this Ordinance, the City Clerk 

shall provide written notice, along with complete documentation, to the county clerk of each county in which 
the territory is affected. 
 
 
Passed and approved this ______________, 2024. 
 
 

 
 Approved: _____________________
                 Mayor, Chris Treat 
Attest: _______________________ 

  Mark Smith, City Clerk                                
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IN THE COUNTY CctMf}'RA9 FI §4sf.f1: ~~ UNTY, ARKANSAS 

IN THE MATTER OF ANNEXATI ~ . ~ ~ ~~ COU:iTY P:{OC/IJE No. CC2024-_Lf+----
CERTAIN TERRITORY CONTIOO ~ H iJ S c L Ef. . i\ DOCS CU"TIS 

TO THE CITY OF BRYANT, ARKA,N~ - ~S ~ uj 

PETITION FOR ANNEXATION 

Comes the Petitioner, Havens Development, LLC, an Arkansas limited liability 

company, and for its Petition brought pursuant to Ark. Code Ann. § 14-40-609 to annex 

certain lands owned by it and contiguous with the City of Bryant, Arkansas, respectfully 

states: 

1. By virtue of those deeds filed in the Office of the Circuit Clerk and Recorder 

ofDeeds as Documents 2023-011121,2023-011145,2023-011146, 2023-011147 and 2023-

001108, Petitioner is the owner of 100% of the fee interest in the following-described 

property, all situated in Saline County, Arkansas (the "Property"): 

AS DEEDED: The South Half of the Southwest Quarter of the Northeast 

Quarter of Section 11, Township 1 South, Range 14 West, Saline County, 

Arkansas, Except 5 Acres in a Square In the Southwest Comer Thereof, 

Containing 15 Acres, More or Less. 

The North Half of the Southwest Quarter of the Northeast Quarter of Section 

11, Township 1 South, Range 14 West, Saline County, Arkansas, Containing 

20 Acres, More or Less. 

Part of the Southeast Quarter of the Northeast Quarter of Section 11, 

Township 1 South, Range 14 West, Saline County, Arkansas, Described as 

Follows: Commencing at the Northeast Comer and Run South 660 Feet; Run 

Thence North 87 Deg. 37 Min. 56 Sec. West 660 Feet to the Point of 

Beginning: Run Thence South 660 Feet; Run Thence North 69 Deg. 11 Min. 

05 Sec. West 660 Feet; Run Thence North 660 Feet; Run Thence South 89 

Deg. 11 Min. 05 Sec. East 660 Feet to the Point of Beginning, Containing 10 

Acres, More or Less. 

And in addition: 

Part ofthe Southeast Quarter of the Northeast Quarter of Section 11. 

Township 1 South, Range 14 West, Saline County, Arkansas, Described as 

Follows: Commencing at the Northeast Comer and Run South 660 Feet to the 



Point of Beginning: Run Thence South 330 Feet; Run Thence North 87 Deg. 

37 Min. 56 Sec. West 660 Feet; Run Thence North 330 Feet; Run Thence 

South 87 Deg. 37 Min. 58 Sec. East 660 Feet to the Point of Beginning, 

Containing 5 Acres, More or Less. 

And in addition: 

Lots 11, 12, 17 and 18 of Block 6, Wildwood Terrace Subdivision 

AS SURVEYED: APart ofthe SW Yt ofthe NE Yt, and theSE Yt ofthe NE Yt 

of Section 11, Township 1 South, Range 14 West, Saline County, Arkansas; 

and Lots 11, 12, 17, and 18, of Wildwood Terrace Subdivision To Saline 

County, Arkansas As Shown and Recorded In Saline County Book 108, Page 
272; All More Particularly Described As Follows: 

Beginning At A 1" Pipe Marking the Northwest Comer of Said Sw1/4, Ne1/4, 

of Section 11; Thence Along the North Line Thereof S 85 °29' 11" E A Distance 

of 1,329.88 Feet To A 1" Iron Rod Marking the NE Comer of Said SW 114, NE 

1/4; Thence Along the East Line Thereof S 02°15'16" W a Distance of 656.51 
Feet to a 3/8" Rebar Marking the NW Comer of the N112, SE 114, NE 1/4, of 
Section 11 (Ref: Survey By Williams Ps # 1091 ); Thence Leaving Said East 

LineS 88°06'05" E a Distance of 660.28 Feet to a 1/2" Rebar & Cap (PS 
#1664); Thence ContinueS 88°06'05" E a Distance of 658.28 Feet to the 
Computed Location of the NE Comer of Said S1/2, SE 1/4, NE 1/4 of Section 

11 (Ref: Survey By Williams Ps #1091); Thence Along The East Line Thereof 

S 01 °20'58" W a Distance of334.18 Feet to an Iron Spike in Midland Road; 

Thence Leaving Said East LineN 86°30'24" W A Distance of 662.49 Feet to a 

112" Rebar and Cap (Ps #1664); Thence S 01 °59'29" W A Distance of 315.73 

Feet to a 1/2" Rebar and Cap (PS #1664) On The South Line of Said SE 1/4, 
NE 114, of Section 11; Thence Along Said South LineN 87°03'53" W a 
Distance of 662.97 Feet to the Computed Location of theSE Comer of Said 
SW 1/4, NE 114 of Section 11; Thence along the South Line ThereofN 

87°03'53" W a Distance of 833.46 Feet to a 112" Rebar; Thence Leaving Said 

South LineN 01 °23'40" E A Distance of 465.63 Feet to a 112" Rebar; Thence 

N 87°10'32" W a Distance of 469.29 Feet to a 112" Rebar and Cap (Ps #1664) 

on the West Line of Said SW 114, NE 114; Thence Along Said West LineN 

00°52'05" E a Distance of 439.06 Feet to a 1/2" Rebar Marking the SW Comer 
of Lot 11, Wildwood Terrace Subdivision; Thence Along the South Line of 

Said Lot 11 N 87°36'46" W a Distance of 139.77 Feet to a 5/8" Rebar Marking 
the SW Comer of Said Lot 11; Thence Along the West Line of Lots 11 and 12, 

of Said Wildwood Terrace N 00°35'40" E A Distance of 101.78 Feet to a 5/8" 

Rebar Marking the NW Comer of Said Lot 12; Thence Along the North Line 

of Said Lot 12 S 86°40'01" E A Distance of 139.03 Feet To A 5/8" Rebar 

Marking the NE Comer of Said Lot 12; Thence Along The West Line of Said 



SW 114, NE 1/4, of Section 11 N 00°38'53" E a Distance of210.07 Feet to a 

112" Rebar Marking the SE Comer of Lot 17 of Said Wildwood Terrace 
Subdivision; Thence Leaving the South Line of Said Lot 17 N 86°38'57" W a 

Distance of 138.71 Feet to a 112" Iron Pipe Marking The SW Comer of Said 

Lot 17; Thence Along the West Lines of Lots 17 and 18 of Said Wildwood 
Terrace N 02°18'25" E a Distance of99.47 Feet To A 5/8" Rebar Marking the 
NW Comer of Said Lot 18; Thence Along the North Line of Said Lot 18 S 

86°49'52" E a Distance of 139.64 Feet to the Point of Beginning; Containing 
49.133 Acres, More Or Less. 

2. The Property and area to be annexed is to include all adjacent and abutting 
public streets and rights of way. 

3. Attached hereto as Exhibit A is a letter from a certified abstractor or title 

company verifying that the Petitioner is the sole owner of record of the Property, as required 
under Ark. Code Ann. § 14-40-609(b )( 1 )(D). 

4. Attached hereto as Exhibit B is a letter or verification from a certified 

surveyor or engineer verifying that the Property is contiguous with the City of Bryant and 

that no enclaves will be created if the Property is accepted by the City of Bryant, as required 

under Ark. Code Ann. § 14-40-609(b )( 1 )(E). 

5. Petitioner is coordinating and will coordinate with the Arkansas Geographic 
Information Systems Office for preparation of digital mapping for the relevant annexation 

area in conjunction with this annexation proceeding pursuant to Arkansas Code Ann. § 14-
40-101. Please see Arkansas GIS Office letter attached hereto as Exhibit C. 

6. The following schedule of services will be extended to the Property within 

three (3) years after the date the annexation becomes final: 
a. Sewer from the City of Bryant; 
b. Water from Salem Water Users PWA;. 

c. Electric from First Electric Cooperative and from Entergy; 
d. Gas from Summit Utilities; and 

e. Telecommunications from AT&T. 

7. Petitioner herein designates Petitioner's principal Todd Havens, its attorney 

Perry Young, and its engineer, Jonathan Hope, or any of them, to act in its behalf with respect 

to this Petition. 

WHEREFORE, Petitioner requests that the above-described lands be cleared for 

annexation into the City of Bryant, Arkansas, and that an Order issued pursuant to Ark. Code 
Ann.§ 14-40-609(c)(2)(D) reflecting such findings, and for all other relief as to which the 

Petitioner is entitled. 

Respectfully submitted: 



STATE OF ARKANSAS ) 

)ss 
COUNTY OF SALINE ) 

Jensen Young & Butler, PLLC 

Attorneys for Plaintiff 

P. 0. Box 1500 

Benton, AR 72018 

(501) 315-2255 (v); (501) 315-3355 (f) 

pyoung@jyb.law 

By: Pe ~ ~~~ 

VERIFICATION 

COMES Todd Havens, Manager of Petitioner, being under oath and subject to the 
penalties of perjury, and requests the above Petition be granted. 

Todd Havens 

~ lVlCAv 
On this 0 '..:.-: day of .Af>fii;-2024 came before me, a Notary Public for the State of 

Arkansas, Mr. Todd Havens, to me known, as Manager of the Petitioner, and who did attest 

and swear to the truth of the foregoing, and did execute the foregoing in my presence. 

JESSICA TAYWR 
MY COMMISSION !i 1272i!t366 
EX~rAugust28,2033 

Saline County --



AprillO, 2024 

Re: Havens Development LLC 

FIRST NATIONAL TITLE COMPANY 

216 WEST SEVIER STREET 

BENTON, AR 72015 

Please be advised that Havens Development LLC, an Arkansas limited liability company, is the record 

owner of lands described in EXHIBIT A att ached hereto and made a part hereof. 

lands described herein are assessed as Saline County Tax Parcel Numbers 001-03734-000 (Tract 1); 001-

03744-000 {Tract 1); 370-00105-000 (Tract 2); 370-00106-000 (Tract 2); 370-00111-000 (Tract 2) and 

370-00112-000 (Tract 2). 

Lands described herein were conveyed to the present owner by virtue of certa in Warranty Deeds filed 

for record as Saline County Document Numbers 2023-011121, 2023-011145, 2023-011146 and 

2023-011147, copies of said Warranty Deeds are attached hereto. 

Also attached are copies of the basic information sheets for each of the hereinabove described tax 

parcels. 

If we can be of further assistance, please let us know. 

First National Title Company 

Ja es E. Villines 

Titl Agent license No. 9895404 

Abstractor license No. 22102 

EXHIBIT 



EXHIBIT A 

TRACT 1: 

THE SOUTH HALF OF THE SOUTHWEST QUARTER OF THE NORTHEAST QUARTER OF SECTION 11, 

TOWNSHIP 1 SOUTH, RANGE 14 WEST, SALINE COUNTY, ARKANSAS, EXCEPT 5 ACRES IN A SQUARE IN 
THE SOUTHWEST CORNER THEREOF, CONTAINING 15 ACRES, MORE OR LESS. 

THE NORTH HALF OF THE SOUTHWEST QUARTER OF THE NORTHEAST QUARTER OF SECTION 11, 
TOWNSHIP 1 SOUTH, RANGE 14 WEST, SALINE COUNTY, ARKANSAS, CONTAINING 20 ACRES, MORE 
OR LESS. 

PART OF THE SOUTHEAST QUARTER OF THE NORTHEAST QUARTER OF SECTION 11, TOWNSHIP 1 
SOUTH, RANGE 14 WEST, SALINE COUNTY, ARKANSAS, DESCRIBED AS FOLLOWS: COMMENCING AT 
THE NORTHEAST CORNER AND RUN SOUTH 660 FEET TO THE POINT OF BEGINNING: RUN THENCE 

SOUTH 330 FEET; RUN THENCE NORTH 87 DEG. 37 MIN. 56 SEC. WEST 660 FEET; RUN THENCE NORTH 

330 FEET; RUN THENCE SOUTH 87 DEG. 37 MIN. 56 SEC. EAST 660 FEET TO THE POINT OF BEGINNING, 
CONTAINING 5 ACRES, MORE OR LESS. 

PART OF THE SOUTHEAST QUARTER OF THE NORTHEAST QUARTER OF SECTION 11, TOWNSHIP 1 
SOUTH, RANGE 14 WEST, SALINE COUNTY, ARKANSAS, DESCRIBED AS FOLLOWS: COMMENCING AT 
THE NORTHEAST CORNER AND RUN SOUTH 660 FEET: RUN THENCE NORTH 87 DEG. 37 MIN. 56 SEC. 
WEST 660 FEET TO THE POINT OF BEGINNING: RUN THENCE SOUTH 660 FEET; RUN THENCE NORTH 
89 DEG. 11 MIN. 05 SEC. WEST 660 FEET; RUN THENCE NORTH 660 FEET; RUN THENCE SOUTH 89 DEG. 
11 MIN. 05 SEC. EAST 660 FEET TO THE POINT OF BEGINNING, CONTAINING 10 ACRES, MORE OR LESS. 

TBACT2: 
LOTS 11, 12, 17 AND 18 OF BLOCK 6, WILDWOOD TERRACE, A SUBDIVISION IN SALINE COUNTY, 

ARKANSAS. 

Legal Description 
1 02-230 165-MH/95 



Perry Y. Young 

1230 Ferguson Dr 

Benton, AR 72015 

I-lOPE 
CONSULTING 
ENGINEERS- SURVEYORS 

RE: Midland Subdivision 

Dear Mr. Young, 

We have completed a boundary survey on approximately 50 acres ofland located on the west side of 

Midland Road. Per the most current zoning map accepted by the City of Bryant this property is 

contiguous with the City limits an no enclaves will be created. The City of Bryant has agreed with the 

request at Planning Commission and the Preliminary Plat was approved on June 23, 2023. 

See boundary survey on second page showing Saline County parcels 370-00111-000, 

370-00112-000,3 70-00106-000, 370-00105-000, 001-03734-000, 001-03744-000. 

Please feel free to contact me with any questions or concerns or if I can be of any further assistance. 

Sincerely, 

Jonathan Hope PLS #1762 

129 N. MAIN ST. BENTON, ARKANSAS 72015 

501-315-2626 
WWW.HOPECONSULTING.COM 

EXHIBIT 
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Mr. Jonathan Hope 

Hope Consulting 
129 N. Main St. 

Benton, AR 72015 

Department of Transformation and Shared Services 
Governor Sarah Huckabee Sanders 

Secretary Leslie Fisken 

May 10,2024 

RE: City of Bryant Annexation Coordination Requirement 

Mr. Hope, 

Thank you for coordinating with our office as you seek to annex property into the City of 

Bryant, located in Section 11, Township 1 South, Range 14 West, Saline County, 

Arkansas. This letter represents confirmation that you have coordinated with our office 

(Arkansas GIS Office) as specified in§ 14-40-101 (Act 914 of 2015) of the 9Q1h General 

Assembly. 

Our office will wait for the completion of additional steps necessary for the proposed 

boundary change, which normally comes from the Arkansas Secretary of State 
Elections Division after the appropriate filing by your County Clerk. 

Sincerely, 

EXHIBIT 

I _ __:· c.:,____ 

Niki Bittle, GIS Analyst 
Attachments: 
GIS Office Map of Proposed Annexation 

Legal Description 

Secretary of State Municipal Change Checklist 

H: \City _An nexati ons\Cities\Bryant\2024051 0\Doc\2024051 O_Bryant_An nexation_ Coord in ation_Letter. docx 

501 Woodlane St, Ste 201 - Little Rock, AR 72201 - 501-319-6565 
transform .ar .gov 



Ivy 

Forrest 

Sherwood 

Fred Billing 

Blue Bill 

Centarl< 

Proposed Annex: City of Bryant 
May 2024 

City: Bryant 

Mayor: Chris Treat 

Arkansas Code 14-40-101. 

Before an entity undertakes an 
annexation, consolidation, or 
detachment proceeding under this 
chapter. the entity shall coordinate with 

the Arl<ansas Geographic Information 
Systems Office for preparation of legal 

descriptions end digital mapping for the 

relevant annexation. consolidation, and 
detachment areas. 

The map contained herein, is evidence, 

tha entity has met requirements of Act 

914 of2015 

~ ··:•1 Proposed Annex 

r::1 Sections 

-- Minor Road 

CJ Existing City 

0 0.03 0.06 0.12 

I II I I I I I I 
Miles 

E/9, ARKANSAS 
'fJ!I (il$ OFFICE 



23-0024 HAVENS MIDLAND ROAD DESCRIPTION FROM SURVEY 

A PART OF THE SOUTHWEST QUARTER OF THE NORTHEAST QUARTER, AND THE SOUTHEAST QUARTER 

OF THE NORTHEAST QUARTER OF SECTION 11, TOWNSHIP 1 SOUTH, RANGE 14 WEST, SALINE COUNTY, 

ARKANSAS; AND LOTS 11, 12, 17, AND 18, OF WILDWOOD TERRACE SUBDIVISION TO SALINE COUNTY, 

ARKANSAS AS SHOWN AND RECOREDED IN SALINE COUNTY BOOK 108, PAGE 272; ALL MORE 

PARTICULARLY DESCRIBED AS FOLLOWS: 

BEGINNING AT A 1" PIPE MARKING THE NORTHWEST CORNER OF SAID SW1/4, NE1/4, OF SECTION 11; 

THENCE ALONG THE NORTH LINE THEREOF S 85°29'11" E A DISTANCE OF 1,329.88 FEET TO A 1" IRON 

ROD MARKING THE NORTHEAST CORNER OF SAID SW1/4, NE1/4; THENCE ALONG THE EAST LINE 

THEREOF S 02°15'16" W A DISTANCE OF 656.51 FEET TO A 3/8" REBAR MARKING THE NW CORNER OF 

THE N1/2, SEl/4, NE1/4, OF SECTION 11 (REF: SURVEY BY WILLIAMS PS #1091); THENCE LEAVING SAID 

EAST LINES 88°06'05" E A DISTANCE OF 660.28 FEET TO A 1/2" REBAR & CAP (PS #1664); THENCE 

CONTINUES 88°06'05" E A DISTANCE OF 658.28 FEET TO THE COMPUTED LOCATION OF THE NE CORNER 

OF SAID S1/2, SE1/4, NE1/4 OF SECTION 11 (REF: SURVEY BY WILLIAMS PS #1091; THENCE ALONG THE 

EAST LINE THEREOF S 01°20'58" W A DISTANCE OF 334.18 FEET TO A IRON SPIKE IN MIDLAND ROAD; 

THENCE LEAVING SAID EAST LINE N 86°30'24" W A DISTANCE OF 662.49 FEET TO A 1/2" REBAR AND CAP 

(PS #1664); THENCE S 01°59'29" W A DISTANCE OF 315.73 FEET TO A 1/2" REBAR AND CAP (PS #1664) 

ON THE SOUTH LINE OF SAID SE1/4, NE1/4, OF SECTION 11; THENCE ALONG SAID SOUTH LINEN 

8r03'53" W A DISTANCE OF 662.97 FEET TO THE COMPUTED LOCATION OF THESE CORNER OF SAID 

SW1/4, NE1/4 OF SECTION 11; THENCE ALONG THE SOUTH LINE THEREOF N 8r03'53" W A DISTANCE 

OF 833.46 FEET TO A 1/2" REBAR; THENCE LEAVING SAID SOUTH LINEN 01°23'40" E A DISTANCE OF 

465.63 FEET TO A 1/2" REBAR; THENCE N 8r10'32" W A DISTANCE OF 469.29 FEET TO A 1/2" REBAR 

AND CAP (PS #1664) ON THE WEST LINE OF SAID SW1/4, NE1/4; THENCE ALONG SAID WEST LINEN 

00°52'05" E A DISTANCE OF 439.06 FEET TO A 1/2" REBAR MARKING THE SW CORNER OF LOT 11, 

WILDWOOD TERRACE SUBDIVISION; THENCE ALONG THE SOUTH LINE OF SAID LOT 11 N 8r36'46" W A 

DISTANCE OF 139.77 FEET TO A 5/8" REBAR MARKING THE SW CORNER OF SAID LOT 11; THENCE ALONG 

THE WEST LINE OF LOTS 11 AND 12, OF SAID WILDWOOD TERRACE N 00°35'40" E A DISTANCE OF 101.78 

FEET TO A 5/8" REBAR MARKING THE NW CORNER OF SAID LOT 12; THENCE ALONG THE NORTH LINE OF 

SAID LOT 12 S 86°40'01" E A DISTANCE OF 139.03 FEET TO A 5/8" REBAR MARKING THE NE CORNER OF 

SAID LOT 12; THENCE ALONG THE WEST LINE OF SAID SW1/4, NE1/4, OF SECTION 11 N 00°38'53" E A 

DISTANCE OF 210.07 FEET TO A 1/2" REBAR MARKING THESE CORNER OF LOT 17 OF SAID WILDWOOD 

TERRACE SUBDIVISION; THENCE LEAVING THE SOUTH LINE OF SAID LOT 17 N 86°38'57" W A DISTANCE 

OF 138.71 FEET TO A 1/2" IRON PIPE MARKING THE SW CORNER OF SAID LOT 17; THENCE ALONG THE 

WEST LINES OF LOTS 17 AND 18 OF SAID WILDWOOD TERRACE N 02°18'25" E A DISTANCE OF 99.47 FEET 

TO A 5/8" REBAR MARKING THE NW CORNER OF SAID LOT 18; THENCE ALONG THE NORTH LINE OF SAID 

LOT 18 S 86°49'52" E A DISTANCE OF 139.64 FEET TO THE POINT OF BEGINNING; CONTAINING 

2,140,251.37 SQUARE FEET, OR 49.133 ACRES, MORE OR LESS. 

















































































































































































Section 

1.

•         General Fund 421,020.00
•         Animal Donations Fund 4,000.00

Section 

2.

PASSED AND APPROVED this 24th  day of September, 2024.

APPROVED:

_________________________ ATTEST:

Chris Treat, Mayor

___________________

Mark Smith, City Clerk

The amended city budget for the calendar year 2024 is hereby amended and adopted to read as attached.

RESOLUTION NO. 2024 _____

A RESOLUTION PROVIDING FOR THE ADOPTION OF AN AMENDED BUDGET FOR THE CITY OF BRYANT 

FOR THE TWELVE MONTH PERIOD BEGINNING JANUARY 1, 2024 AND ENDING DECEMBER 31, 2024

WHEREAS, the City of Bryant, Arkansas adopted a budget for The City of Bryant on December 19, 2023, recorded as Resolution 

2023-XX, and

WHEREAS, the City of Bryant, Arkansas, desires to amend said Budget for Fiscal Year 2024 as attached.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF BRYANT, ARKANSAS THAT:

This resolution (with attachment) shall be known as the amended budget resolution for the City of Bryant, 

Arkansas, for the twelve (12) month period beginning January 1, 2024 and ending December 31, 2024.

Page 1 of 2

Resolution 2024 -____ Adopting an Amended City Budget for 2024 - September 2024



Account Amount Description

001-0100-5586 5,600.00 Moving old GIS Accounts budgets to Gen Admin Prof Service line

001-0120-5574 -5,000.00 Moving old GIS Accounts budgets to Gen Admin Prof Service line

001-0500-5574 -600.00 Moving old GIS Accounts budgets to Gen Admin Prof Service line

001-0600-5840 421,020.00 Paying off the Public Safety Radios and Equipment on Tower Early last pmt due in 202

020-0200-5580 4,000.00 For completing the Transit Van Wrap funded in part by grant rev remainder from don

080-0800-4152 456,000.00 Closing the 1/2 as separately disclosed now permanent 

080-0800-4150 -456,000.00 Closing the 1/2 as separately disclosed now permanent 

510-0950-4600 -6,800.00 Ins Claim 75986 

510-0950-5210 6,800.00 Ins Claim 75986 

Page 2 of 2 

Resolution 2024 - _____Adopting an Amended City Budget for 2024 - September 2024









Page 1 of 1 Ordinance No 2024 ____ An Ordinance for the Personal Property Millage Rate - September 2024

ORDINANCE NO. 2024 _____
A ORDINANCE LEVYING A TAX ON ALL PERSONAL PROPERTY IN THE CITY OF BRYANT, SALINE COUNTY,

ARKANSAS, FOR THE PURPOSES AS PROVIDED BY LAW.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF CITY OF BRYANT, SALINE COUNTY, ARKANSAS:

Section 1.

1

PASSED AND APPROVED BY THE CITY COUNTIL OF THE CITY OF BRYANT, 
ARKANSAS, on this 24th day of September, 2024.

That a tax of 3.2 mills on the dollar for the city purposes be and is hereby levied on all Personal property within the corporate
limits of the City of Bryant, Arkansas, as per property valuations on Saline County tax books for the year 2024, see below:

City General Purposes: 3.2 Mills

Said tax shall be collected by the Collector of Saline County in 2025 as provided by law.

APPROVED:

_________________________
Christ Treat, Mayor

ATTEST:

___________________
Mark Smith, City Clerk



Page 1 of 1 Ordinance No 2024____ An Ordinance for the Real Property Millage Rate - September 2024

ORDINANCE NO. 2024 _____
A ORDINANCE LEVYING A TAX ON ALL REAL PROPERTY IN THE CITY OF BRYANT, SALINE COUNTY, ARKANSAS, FOR

THE PURPOSES AS PROVIDED BY LAW.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF CITY OF BRYANT, SALINE COUNTY, ARKANSAS:

Section 1.

1

PASSED AND APPROVED BY THE CITY COUNTIL OF THE CITY OF BRYANT, 
ARKANSAS, on this 24th day of September, 2024.

That a tax of 3.2 mills on the dollar for the city purposes be and is hereby levied on all Real property within the corporate limits of
the City of Bryant, Arkansas, as per property valuations on Saline County tax books for the year 2024, see below:

City General Purposes: 3.2 Mills

Said tax shall be collected by the Collector of Saline County in 2025 as provided by law.

APPROVED:

_________________________
Christ Treat, Mayor

ATTEST:

___________________
Mark Smith, City Clerk
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LISTING DETAIL

GENERAL

FEATURES

REMARKS

This property brought to you courtesy of:

Click on Photo to Enlarge

Baxley-Penfield-Moudy Realtors

Home on an acre in the heart of Bryant! Seconds to the interstate to take you to either Little Rock or Hot Springs. Just off of Highway 5 to take you to
all the benefits of Bryant including shops and restaurants. Survey online for reference purposes only. Zoned C-2.

THIS INFORMATION IS DEEMED RELIABLE, BUT NOT GUARANTEED, AND IS PROVIDED EXCLUSIVELY FOR CONSUMER'S PERSONAL, NON-COMMERCIAL USE AND MAY NOT BE USED
FOR ANY PURPOSE OTHER THAN TO IDENTIFY PROSPECTIVE PROPERTIES CONSUMERS MAY BE INTERESTED IN PURCHASING.  UNDER NO CIRCUMSTANCES SHOULD THE
INFORMATION CONTAINED HEREIN BE RELIED UPON BY ANY PERSON IN MAKING A PURCHASE DECISION, INCLUDING BUT NOT LIMITED TO, INFORMATION PRECEDED WITH THE
WORD OR ABBREVIATION DENOTING APPROXIMATE. NOTE: MANY PROPERTIES MAY HAVE AUDIO/VIDEO RECORDING IN PLACE. BY ENTERING THE PROPERTY YOU AND YOUR CLIENT
CONSENT TO BEING RECORDED PER THE LOCAL AREA REGULATIONS AND LAWS.    COPYRIGHT 2023 COOPERATIVE ARKANSAS REALTORS® MULTIPLE LISTING SERVICES INC.

MLS # 23015314
Status Active
Area BRYANT
List Price $165,000
Address 424 Hilldale Road
Subdivision Metes & Bounds
City Alexander
County Saline
Zip 72002

# Bldgs 1
# Parking 5
Apx SQFT 998
SOURCE OF SQUARE FEET Courthouse
Apx ACR 1.01
Apx Lot Sz 169x200

Apx YRB 1944
Business Name None
Business Type None
BAC 2.8
SAC 0

Direction
s

From Little Rock take exit 124
(Bryant Parkway) off of I-30. Right
onto Bryant Parkway. Left on
Highway 5 Right on Hilldale.
Property on your right.

Owner/Agent
Disclosure

Listing Agent/Broker is
neither owner nor of any
relation to owner

ACCURACY OF
EXPENSES

None

BUSINESS TYPE None
EXPENSES
INCLUDE

Other (see remarks)

EXTERIOR Metal/Vinyl Siding
FLOORS Other (see remarks)
FOUNDATION Crawl Space
HEATING & AIR Other (see remarks)

LOT Level
LEASE TYPE None
FINANCING (NEW) New Loan

-Conventional, Cash
PRICE INCLUDES Building, Land
REASON FOR SALE Other (see remarks)

ROOF Composition
STORIES Other (see remarks)
STYLE Traditional
TENANT
EXPENSES

Other (see remarks)

TRANSPORTATI
ON/LOCATION

Near Interstate, High Traffic
Location, High Visibility

UTILITIES Sewer-Public, Water-Public

Lance Penfield
Baxley-Penfield-Moudy Realtors

Ofc: 501-315-5000
Agent: 501-529-9000

3525 Highway 5 North
Suite 100

Bryant AR 72019
lancepenfield@bpmrealtors.com



LISTING DETAIL

GENERAL

FEATURES

REMARKS

This property brought to you courtesy of:

Click on Photo to Enlarge

Baxley-Penfield-Moudy Realtors

Mobile on over 1.5 acres seconds from the Interstate. Survey online for references purposes only. 0.13 acres on property that contains the tower is
owned separately and does not convey. Zoned C-2.

THIS INFORMATION IS DEEMED RELIABLE, BUT NOT GUARANTEED, AND IS PROVIDED EXCLUSIVELY FOR CONSUMER'S PERSONAL, NON-COMMERCIAL USE AND MAY NOT BE USED
FOR ANY PURPOSE OTHER THAN TO IDENTIFY PROSPECTIVE PROPERTIES CONSUMERS MAY BE INTERESTED IN PURCHASING.  UNDER NO CIRCUMSTANCES SHOULD THE
INFORMATION CONTAINED HEREIN BE RELIED UPON BY ANY PERSON IN MAKING A PURCHASE DECISION, INCLUDING BUT NOT LIMITED TO, INFORMATION PRECEDED WITH THE
WORD OR ABBREVIATION DENOTING APPROXIMATE. NOTE: MANY PROPERTIES MAY HAVE AUDIO/VIDEO RECORDING IN PLACE. BY ENTERING THE PROPERTY YOU AND YOUR CLIENT
CONSENT TO BEING RECORDED PER THE LOCAL AREA REGULATIONS AND LAWS.    COPYRIGHT 2023 COOPERATIVE ARKANSAS REALTORS® MULTIPLE LISTING SERVICES INC.

MLS # 23015315
Status Active
Area BRYANT
List Price $165,000
Address 506 Hilldale Road
Subdivision Metes & Bounds
City Alexander
County Saline
Zip 72002

# Bldgs 1
# Parking 10
Apx SQFT 840
SOURCE OF SQUARE FEET Courthouse
Apx ACR 1.77
Apx Lot Sz See Survey

Apx YRB 0
Business Name None
Business Type None
BAC 2.8
SAC 0

Direction
s

From Little Rock take exit 124
(Bryant Parkway) off of I 30. Right
on Bryant Parkway. Left of Highway
5. Right on Hilldale. Property on
your right.

Owner/Agent
Disclosure

Listing Agent/Broker is
neither owner nor of any
relation to owner

ACCURACY OF
EXPENSES

None

BUSINESS TYPE None
EXPENSES
INCLUDE

Other (see remarks)

EXTERIOR Other (see remarks)
FLOORS Other (see remarks)
FOUNDATION Other (see remarks)
HEATING & AIR Other (see remarks)

LOT Level
LEASE TYPE None
FINANCING (NEW) New Loan

-Conventional, Cash
PRICE INCLUDES Building, Land
REASON FOR SALE Other (see remarks)

ROOF Composition
STORIES Other (see remarks)
STYLE Traditional
TENANT EXPENSES Other (see remarks)
TRANSPORTATION
/LOCATION

Near Interstate

UTILITIES Water-Public

Lance Penfield
Baxley-Penfield-Moudy Realtors

Ofc: 501-315-5000
Agent: 501-529-9000

3525 Highway 5 North
Suite 100

Bryant AR 72019
lancepenfield@bpmrealtors.com
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AGENDA ITEM HISTORY SHEET 

ITEM TITLE 
ARPA Fund Resolution 

AGENDA NO. 14

-AGENDA DATE: Sept 24, 2024

FUNDING CERTIFICATION (Finance Director) (Signature, if applicable) 

MANAGEMENT STAFF REVIEW (Signature) 

MAYOR (Signatur
� / 

L-2 %/ 
ITEM HISTORY (Previous Council reviews, action related to this item, and other pertinent history) 

Resolution for the City of Bryant to use $867,000.00 available of ARPA funds along with the 
remaining available balance of $721,553.00 in the Stormwater Infrastructure account 
515-0140-5816 for construction of Phase I, 11, & Ill of Stillman Loop Drainage Improvements. All
ARPA funds must be applied and contracts completed by 12/31/2024.

ITEM COMMENTARY (Background discussion, key points, recommendations, etc.) Please identify 
any or all impacts this proposed action would have on the City budget, personnel resources, and/or 
residents. 

(This section to be completed by the Mayor) 

ACTION PROPOSED (Motion for Consideration) 

Proposed action is for council to approve the resolution to expedite the process for the use of 
ARPA funds and to start bid, contracts and construction. 





SECTION 4. Bryant City Council pledges its full support and hereby authorizes the 
Public Works Department to commence action in the implementation of this project. 

This Resolution adopted this __ day of September, 2024. 

ATTEST: APPROVED: 

Mark Smith, City Clerk Chris Treat, Mayor 



AGENDA ITEM HISTORY SHEET 
ITEM TITLE 

Mills Park Trail Rennovation 

AGENDA NO. 

AGENDA DATE: 9124124 

FUNDING CERTIFICATION (Finance Director) (Signature, if applicable) 

MANAGEMENT STAFF REVIEW (Signature) 

�ga 
MAYOR (Signat 

�' 
ITEM HISTORY (Previous Council reviews, action related to this item, and other pertinent history) 

Mills Park, a key part of the Bryant Park System since 1971, spans 80 acres and offers a 
variety of amenities, including an outdoor swimming pool, an all-inclusive playground, tennis 
and pickleball courts, a multi-use nature trail, pavilions, an outdoor basketball court, a mountain 
bike trail, and restrooms. From March to August 2024, the park attracted over 125,000 visitors. 

ITEM COMMENTARY (Background discussion, key points, recommendations, etc.) Please identify 
any or all impacts this proposed action would have on the City budget, personnel resources, and/ or 
residents. 

Due to the high usage, the multi-use nature trail is in need of renovation, with repaving being 
the only improvement planned to enhance its accessibility and usability. This project aims to 
secure funding through the Great Strides/Trails for Life grant, a no-match grant administered by 
the Arkansas Department of Parks, Heritage, and Tourism. We plan to request the maximum 
grant amount of $250,000, and a quote is currently being prepared to ensure the project stays 
within this budget. This has been recommended by the Parks Committee.

(This section to be completed by the Mayor) 

ACTION PROPOSED (Motion for Consideration) 

Motion to approve the City applying for the Great Strides/Trails for Life grant. 
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RESOLUTION NO.  _______________ 

A RESOLUTION EXPRESSING THE WILLINGNESS OF THE CITY OF BRYANT 

TO APPLY FOR AND PARTICIPATE IN THE GREAT STRIDES/TRAILS FOR LIFE GRANT 

PROGRAM 

 

WHEREAS, Bryant, Arkansas recognizes the need to provide public recreation facilities for its 
local citizens and visitors, and  
 
WHEREAS, the City of Bryant wishes to apply for Great Strides/Trails for Life grant funds 
through the Arkansas Department of Parks, Heritage and Tourism to renovate Mills Park Trail; 
and 
 
WHEREAS, Mayor Chris Treat and the Bryant City Council understands that if granted funds for 
park development, they must provide land, by  lease or ownership, on which to develop park 
facilities; and 
 
WHEREAS, the City of Bryant will sign a contract agreeing to provide the necessary resources 
to maintain this park and facilities for a period of 25 years;  
 
 

NOW THEREFORE, BE IT RESOLVED BY BRYANT CITY COUNCIL THAT: 
 
SECTION I: Bryant City Council hereby authorizes the Mayor Chris Treat to submit an 
application for grant funding to the Arkansas Department of Parks, Heritage and Tourism to 
renovate Mills Park Trail. 
 

  
THIS RESOLUTION adopted this 24th day of September, 2024. 
 

 

 

     Signed: ____________________________________ 
       Chris Treat 
       Mayor of Bryant 
 
 
 
ATTEST: _________________________________ 
(SEAL) 



AGENDA ITEM HISTORY SHEET 
ITEM TITLE 

Ordinance 2024- - Revised Planning 
Commission By-laws 

AGENDA NO. 10 

AGENDA DATE: 9/24/2024 

FUNDING CERTIFICATION (Finance Director) (Signature, if applicable) 

MANAGEMENT STAFF REVIEW (Signature) 

�-

I ------
ITEM HISTORY (Previous Council reviews, action related to this item, and other pertinent history) 

By-laws were discussed and revised by Planning Commission at the following Commission 
Meetings. 4/11 /24, 6/10/24, 7 /8/24, 8/12/24. At the 8/12/24 Planning Commission Meeting, the 
Commission voted to recommend the revised by-laws to City Council for Approval. 

ITEM COMMENTARY (Background discussion, key points, recommendations, etc.) Please identify 
any or all impacts this proposed action would have on the City budget, personnel resources, and/ or 
residents. 

The current Planning Commission By laws were adopted by City Council in 2007. They were 
amended in 2011 for one revision/addition. However since then they have not been revisited. 
Discussion on the need for an update to the by-laws began at the April 11th Planning 
Commission. Comments and suggestions for changes were given by the Commissioners over 
the course of the following months. The newly revised by-laws are now more easy to 
understand, and more clearly outline the resposibilities and processes handled by the Planning 
Commission. 

(This section to be completed by the Mayor) 

ACTION PROPOSED (Motion for Consideration) 

Motion to approve and adopt the revised by-laws for the City of Bryant Planning Commission. 



ORDINANCE NO.  2024-___

AN ORDINANCE TO ADOPT REVISED BY-LAWS FOR THE PLANNING COMMISSION 
OF THE CITY OF BRYANT, AND FOR OTHER PURPOSES

WHEREAS, the City of Bryant is one of the fastest-growing cities in central Arkansas and in the 

spirit of that growth the City Council desires to draw from the vast professional and personal 

experiences and knowledge of its citizens for its planning and development needs and, 

WHEREAS, the City Council is desirous of appointing qualified, experienced, dedicated and 

knowledgeable citizens from the City of Bryant to serve on the Planning Commission and,

WHEREAS, the City Council desires to create and perpetuate fair and equal representation on the 

Planning Commission by ward and,

THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BRYANT, 

SALINE COUNTY, ARKANSAS THAT:

Section 1:  The attached by-laws, reviewed and approved by the current Planning Commission 

members, be adopted by the City of Bryant, Arkansas.

Section 2: The provisions of this Ordinance are separable and in the event that any section or part 

hereof shall be held to be invalid, such invalidity shall not affect the remainder of this Ordinance.

Section 3: All ordinances and resolutions and parts thereof in conflict herewith are hereby 

repealed to the extent of such conflict.

PASSED AND APPROVED this ____ day of _____ 2024

APPROVED:

____________________________

Mayor, Chris Treat

ATTEST:

_________________________________

Mark Smith, City Clerk



 

Planning Commission By-laws 
 

Adopted 8/27/2024 Ordinance 2024 - ____ 

 

Section I - Purpose of the Bylaws 

It is the intent of these Bylaws to prescribe the organization of the City of Bryant City Planning 

Commission and to establish orderly, equitable, and expeditious procedures for the conduct of its affairs 

to the end that all may be in-formed and the public well served. 

 

Section II - The Commission 

A. Members and Terms 

1. The membership of the Commission, established May 12, 2007, and the terms of service 

are stipulated by the City of Bryant Arkansas Ordinance 2007-14. During the general 

election of 2001 the City of Bryant was redistricted into four (4) equally represented 

wards, numbered Wards 1, 2, 3, and 4. Therefore, the Planning Commission will consist 

of eight members who will serve with compensation. The eight positions on the Planning 

Commission shall be known as: Ward 1 - Commissioner Positions 1 and 2; Ward 2 - 

Commissioner Positions 1 and 2; Ward 3 - Commissioner Positions 1 and 2; Ward 4 - 

Commissioner Positions 1 and 2. 

2. Members of the City Planning Commission shall be named and appointed by the Mayor 

and confirmed by the City Council. Members who are appointed to fill vacancies for 

unexpired terms shall join the Commission at the next meeting following their 

appointment and confirmation. All members of the Commission whose terms may expire 

shall serve until their successors in office have been appointed and confirmed. 

3. Commissioners who miss three (3) or more meetings during any one calendar year, 

except for excused illnesses or absences, shall tender his/her resignation and be replaced.  

The City Council may consider excessive absenteeism as cause for removal. 

4. Terms of the members of the City Planning Commission shall be six (6) years. 

5. A Commissioner may be removed for cause by a two-thirds majority vote of the City 

Council. 

 

B. Officers 

1. Election of Officers 

a. The election of officers, Chairman and Vice-Chairman, shall be held at the 

December planning commission meeting of each calendar year, with officers 

taking office on January 1st of each year. 

b. Nomination for Chairman and Vice-Chairman shall come from a nominating 

committee composed of three (3) Commissioners and shall be confirmed to office 

by a simple majority of Commissioners. 

c. Voting on election of officers in which there is a contest shall be by secret, written 

ballot. 

d. The position of Secretary shall be performed by the appointed City staff liaison to 

the Planning Commission or his/her designee. 



 

 

2. The Chairman and Vice-Chairman Duties 

a. The offices of Chairman and Vice-Chairman shall be filled for terms of one year 

each. The Chairman, and the Vice-Chairman, may be re-elected up to three 

consecutive one-year terms. 

b. The Chairman shall preside at all meetings and hearings of the Commission. In 

the event of the absence or disability of the Chairman, the Vice-Chairman shall 

preside. In the absence or disability of both the Chairman and the Vice-Chairman 

at any meeting, a member of the Planning Commission will be elected, by simple 

majority of Commissioners present, to act as Chairman during such meeting. 

c. The Chairman shall present to the Commission for its approval the names of all 

persons appointed to committees established by the Commission. The Chairman 

shall designate one member of such Committee to serve as the Committee 

Chairman. 

d. The Chairman shall sign all approved minutes, and when authorized, other 

documents on behalf of the Commission. 

 

3. Ex-Officio 
The Mayor shall assign an advisor/liaison from the City Council and such other staff 
assistance from the City staff as deemed necessary for the Commission to work. The 
staff’s appointment, promotion, demotion or removal shall be subject to the same 
provisions of law as governed by other employees of the City. 

a. Executive Secretary: The Assistant Director of City Planning shall perform the 
duties of executive secretary to the Commission and shall be in attendance at all 
meetings of the Planning Commission. The Executive Secretary shall be 
responsible for: 

i. Providing updated status reports on City projects. 

ii. The agendas of items to be considered at meetings as prescribed by the 

Chairperson 

iii. Carrying on routine correspondence 

iv. Maintaining files of the Commission 
v. Maintaining a record of the Bylaws of the Commission and current 

membership of the Commission with their terms of office 

vi. Maintaining a record of organization of the Commission and its staff 

vii. Serves as Secretary of all sub-committees and provides minutes of each 

meeting 

viii. Preparing the minutes of each meeting and publishing the minutes to the 

City website attached to the following month's Planning Commission 

meeting agenda. 

b. City Council Liaison: With respect to the operations of the Commission, the 
duties of the Liaison shall include, but not be limited to the following: 

i. Advise the commission on furnishing information to the public and other 
agencies. 

ii. Advise and advocate with the City Council concerning the intent and 
desire of the commission. 



 

iii. Advise commission of any possible conflicts with the community 
concerning the plans or recommendations of the commission. 

iv. Attend all meetings and gatherings conducted under the auspices of the 
commission. 
 

Section III – Committees 

A. Development Review Committee (DRC) 

1. The DRC is a standing committee comprised of city staff members and created by the 

Planning Commission. 

2. Purpose and Authority: The purpose of the Development Review Committee shall be to 

review all applications related to the Zoning Code, Subdivision Code, or other applicable 

code; and handle approvals as designated by this Code and other applicable city codes. 

All decisions made by the Development Review Committee may be appealed to the 

Planning Commission upon written request of appeal submitted to the Administrative 

Official. 

3. Members: The Development Review Committee voting members shall consist of the 

Planning Director, a Planning Department designee, Public Works Director, a Public 

Works Department designee, City Engineer, Building Code Officer or his/her designee, 

Fire Chief or his/her designee, Planning Commission chair or designee, and a Planning 

Commission liaison. The Planning Commission chair may appoint a designee to serve in 

his/her place and shall appoint a Planning Commission liaison. The Mayor shall appoint a 

City Council liaison to serve as a non-voting member and shall be provide input to the 

committee. Representatives from private utility providers shall also be invited as non-

voting members of the committee to provide input to the committee. 

4. Meetings: The Development Review Committee shall officially meet bi-weekly 

according to a schedule maintained by the Planning and Development Department. Such 

meetings shall be public and open to public attendance. 

5. Duties: The duties of the Development Review Committee members shall be to attend all 

meetings, review and provide comments on applications submitted for review prior to 

meetings, and assist applicants through the review process. 

6. Report: The Development Review Committee shall provide reports to the Planning 

Commission and Board of Adjustment regarding each application reviewed by the 

Committee and/or any matters requiring the attention or action of the Planning 

Commission. 

7. Records: The Development Review Committee shall keep permanent records of all 

actions taken by the committee. 

 

B. Special Committees 

1. Special Committees may be created in the same and under the same conditions as 

Standing Committees, except that the Chairman shall also designate a date for the 

submission of the Committee's final report. Special Committees shall be dissolved when 

their particular function or task has been completed. No Special Committees shall exist 



 

for a term of more than twelve (12) consecutive months, except by the direction of the 

Commission. 

 

C. Advisory Committees 

1. The Commission may create such Advisory Committees as it deems necessary or 

desirable. Each Advisory Committee shall be composed of at least one Commission 

member and other officials and private citizens in a number determined by the 

Commission. Generally, members shall be private, professional or technical 

representatives, public officials working on the problems with which the committee is 

concerned, and individuals who have special interest or experience with such problems. 

 

Section IV – Meetings 

A. Regular Meetings 

1. Date - The Commission shall, at the last regular meeting of each year, adopt a calendar of 

regular meeting dates for the upcoming year. Normal meeting dates shall be the second 

Monday of each month. 

2. Time - The Commission shall meet regularly at 6:00 p.m. as indicated by the adopted 

calendar. 

3. Place - The Commission shall meet regularly in the Bryant City Hall or such other places 

as directed by the Chairman. 

4. Notice -  

a. To the Commission Members 

The emailing of a copy of the agenda to each Commission member one week 

prior to the date set for a meeting shall constitute notice of such meeting. On the 

morning of the day of a meeting, it shall be the responsibility of each Commission 

member to notify the Secretary that they will be present at the meeting. 

b. To the Affected Parties 

Notice to affected parties shall be provided as specified in paragraphs 1 through 3 

below. 

1. Legal Notice - Notice of Public Hearing on plans, regulations, ordinances 

or amendments thereto shall be published in a local newspaper of general 

circulation one time at least fifteen (15) days prior to said hearing as 

required by law. 

2. All issues submitted for public hearing as directed by the Zoning 

Ordinance shall comply with notice provisions as per the Zoning 

Ordinance. 

3. Notification to the local press (more than one organization) of all meetings 

(regular or called) shall be made at least four (4) hours before the meeting 

takes place in order that the public shall have representatives at the 

meeting. 

 

 

 



 

B. Called Meetings 

1. Special meetings shall be called by the Chairman, or by a quorum of the Commission 

members, or by a majority of those present at a regular or called meeting. Notice of such 

meeting shall be given as prescribed for a regular meeting, unless such called meeting is 

to be held within less than three (3) days, in which case, notice by telephone call, text 

message, or email shall suffice. Announcement of a special meeting at any meeting at 

which all members are present shall be sufficient notice of such meeting. 

2. Under extraordinary conditions, an emergency meeting may be called at the direction of 

the Chairman by telephone and without other notice. However, notification to the local 

press may not be omitted. 

 

C. Adjourned Meetings 

Where all applications cannot be disposed of on the day set, the Commission may adjourn from 

day-to-day of as necessary to complete the hearing of all items docketed. A majority vote of 

those present shall be required to adjourn. 

 

Section V - Conduct of Business 

A. Order of Agenda: 

All meetings shall be conducted in accordance with the agenda which shall enumerate the topics 

and cases in the following: 

1. Call to Order and Roll Call 

2. Finding of a quorum 

3. Approval of previous minutes as mailed 

4. Announcements  

5. Public Comments 

6. Development Review Committee (DRC) Report 

7. Business 

8. Commissioners Comments 

9. Adjournment 

 

B. Order of Public Hearing: 

At a Hearing, the order shall be as follows: 

1. Announcement of the subject by the Chairman and setting of procedures for the hearing. 

2. Executive Secretary presents Development Review Committee recommendation. 

3. Petitioner's or applicant's presentation. 

4. Objector's or interested property owner's presentation. 

5. Petitioner's rebuttal 

6. Commission vote on the request as filed or as amended. 

7. Additional motion of Commission as may be required to dispose of an issue (such motion 

shall be placed in the positive) 

 

 

 



 

C. Standard Rules of Procedure 

Except as may otherwise be set forth in these By-laws, parliamentary procedure shall be as 

prescribed in the latest edition of Robert's Rules of Order, Revised. Procedural provisions of 

these By-laws may be suspended with the consent of three-fourths (3/4) of those Commission 

members present. 

 

D. Special Rules of Procedure 

1. Quorum - A quorum for the transaction of business shall be five (5) members except 

when a reduction in force caused by a member(s) resignation(s) makes this impossible. A 

quorum shall be considered the majority of the remaining members of the Commission. 

2. Vote and Proxy - Each Commission member, including the Chairman, shall be entitled to 

one (1) vote. No Commission member shall cast a vote for another Commission member 

by proxy. Any member of the Commission who shall have an economic interest in any 

property or decision relating to such property, which shall be the subject matter of, or 

affected by, a decision of the commission shall be disqualified from participating in the 

public discussion or proceedings in connection therewith. In the event that any member 

of the Commission is uncertain as to whether or not a conflict of interest exists, that 

member should obtain an opinion from the city attorney before either participating in the 

discussion or voting on the matter in question. 

3. Motion and Voting - Any matter of business requiring action by the Commission may be 

presented by oral motion, and the members present may vote there on by simple voice 

vote. In case of split vote, the Chair may ask for a show of hands. The minutes shall 

indicate voting to be "denied" or "passed" and the name of any abstained.  

4. Majority Vote 

a. Simple majority of those members present at a meeting shall be sufficient to 

approve any administrative or procedural action. 

b. A majority vote of the full Commission shall be required in order to take final 

action on any issue requiring Planning Commission approval at a Public Hearing. 

c. In those instances where a majority vote of the full Commission can not be 

obtained to take final action, the matter before the Commission shall be 

automatically deferred until the next scheduled meeting. 

d. Abstaining or Absence, including recusing one-self, from a vote shall be 

considered a no vote. 

e. An approval or denial of an issue shall constitute final action. 

5. Conduct of Hearing 

Public Hearings shall be conducted informally, and the Chairman shall make all rulings 

and determinations regarding the admissibility of the evidence, the scope of the inquiry, 

the order in which evidence, objections and arguments shall be heard, and other like 

matters, except that any member shall be privileged to make inquiries personally and to 

call for a vote on any ruling of the Chairman with which he does not agree, whereupon 

the vote shall determine the effective ruling. It shall be the purpose of the Chairman to 

expedite all hearings, confining them to the presentation of only essential matters in the 



 

interest of saving time, but entertaining the presentation of sufficient matter to do 

substantial justice to all concerned. 

6. Public Comments – Before the beginning of Public Comment, time limitations shall be 

set at the discretion of the Chairman. 

 

E. General Policies 

1. Formal Action - No request for advice or moot question may be acted upon formally by 

the Commission. 

2. Closing of Docket - No application for an agenda item shall be submitted to the 

Commission, or prepared by the Secretary for submission, unless the same has been filed, 

with supporting documentation, at least two weeks prior to the regular scheduled meeting 

of the Commission. 

3. Open Meetings - All meetings of the Commission shall be open to the Public as required 

by law. 

4. Public Hearings - All items for which Commission action is required by law or ordinance 

shall be made the subjects of open meetings prescribed by law or ordinance. 

5. Public Records - All minutes of Commission meetings and all petitions, applications, 

reports and other documents on which action has been taken by the Commission shall be 

open to the public and available for inspection at reasonable times. 

6. Reconsideration of Applications 

a. Expunging Action - The Commission may, when it deems necessary and for 

cause, expunge any motion and subsequent action in order to introduce a 

substitute motion for other action. The motion to accomplish such shall be made 

immediately and preceding the introduction of the next item of business on that 

agenda. When an item has been voted on and passed over for the next item of 

business, it shall not be recalled at the meeting for further action. 

b. Reconsideration - Except for cause and with the unanimous consent of all 

members present at a meeting, no matter on which final action has previously 

been taken shall be reopened for further consideration unless reconsideration is 

granted by the Commission, the case will be rescheduled for the next regular 

meeting, a new application will be made (re-posting signage, legal ad, and 

adjacent property owners re-notified so that they may have an opportunity to hear 

any new evidence and to be heard). 

c. Reapplication - No identical or substantially identical application for the rezoning 

of a specific parcel or parcels of land which has been denied by the Planning 

Commission or City Council, nor application for a Variance that has been wholly 

or partly denied by the Board of Adjustment, shall be resubmitted within a period 

of one (1) year from date of said denial.  

7. Withdrawals - No application which has been docketed for Public Hearing and advertised 

for such hearing shall be withdrawn, except as follows: 

a. Except for cause and with a written request, five (5) working days prior from the 

applicant of record no case shall be withdrawn. 



 

b. When the Public Hearing has already been advertised, the Commission must 

authorize the withdrawal by motion in the Public Hearing. 

c. In the event the case is withdrawn after the Public Hearing has been advertised, 

that same case shall not be resubmitted for a period of one (1) year. 

8. Deferrals - No application which has been docketed for Public Hearing and advertised for 

such hearing shall be deferred, except as follows: 

a. Except for cause, with a written request five (5) working days prior from the 

applicant of record, no case shall be deferred. 

b. In the event a case may require an additional deferral, a re-notification of property 

owners shall be required. 

c. No single request for deferral shall be granted for more than ninety (90) 

consecutive days, except by unanimous vote of all members present. 

d. In no case shall more than two requests for deferral from an application be 

granted. 

e. In the Public Hearing, the Planning Commission may, for cause, defer an 

application on its own motion. The length of deferral shall be specified by the 

Commission in the motion. 

9. Applicant Attendance at Meeting - The applicant, on each item docketed, shall be present 

or represented at the meeting and prepared to discuss the request. 

10. Precedents - No action of the Commission shall be deemed to set a precedent. Each item 

docketed shall be decided upon its own merit and circumstances attendant thereto. 

11. Dissent - If a member of the City Planning Commission wishes to dissent from a majority 

opinion of the Commission, he or she shall communicate a written minority opinion to 

the following: 

a. All members of the Planning Commission 

b. The Secretary of the Planning Commission 

c. The City Mayor 

d. All members of the City Council 

 

Section VI – Amendments 

These By-laws may be amended or repealed by an affirmative vote of not less than a majority of the full 

membership of the Commission. A proposed amendment or a motion to repeal shall first be presented in 

writing at a regular meeting and placed on the agenda of subsequent regular meetings for action, unless 

ten (10) days written notice has been given to all Commission members in which case action may be 

taken at any regular or called meeting. 

 



 

DRAFT CHANGES 8/13/2024 

Planning Commission Bylaws 
Adopted 07/09/2007 

 

Section I - Purpose of the Bylaws 

It is the intent of these Bylaws to prescribe the organization of the City of Bryant City Planning 

Commission and to establish orderly, equitable, and expeditious procedures for the conduct of its 

affairs to the end that all may be in-formed and the public well served. 

 

Section II - The Commission 

A. Members and Terms 

1. The membership of the Commission, established May 12, 2007, and the terms of 

service are stipulated by the City of Bryant Arkansas Ordinance 2007-14. During 

the general election of 2001 the City of Bryant was redistricted into four (4) 

equally represented wards, numbered Wards 1, 2, 3, and 4. Therefore, the 

Planning Commission will consist of eight members who will serve with 

compensation. The eight positions on the Planning Commission shall be known 

as: Ward 1 - Commissioner Positions 1 and 2; Ward 2 - Commissioner Positions 1 

and 2; Ward 3 - Commissioner Positions 1 and 2; Ward 4 - Commissioner 

Positions 1 and 2. 

2. Members of the City Planning Commission shall be named and appointed by the 

Mayor and confirmed by the City Council. Members who are appointed to fill 

vacancies for unexpired terms shall join the Commission at the next meeting 

following their appointment and confirmation. All members of the Commission 

whose terms may expire shall serve until their successors in office have been 

appointed and confirmed. 

3. When a member of the Commission has missed more than 25% of all regular 

meetings of that calendar year, except in case of excused illness or absence, such 

person shall tender his/her resignation; unless, prior to the next scheduled meeting 

of the City Council, the member submits in writing his/her desire to remain on the 

Commission; then the City Council, by a majority vote, shall allow the member to 

continue to serve. 

Commissioners who miss three (3) or more meetings during any one calendar 

year, except for excused illnesses or absences, shall tender his/her resignation and 

be replaced.  The City Council may consider excessive absenteeism as cause for 

removal. 

4. Terms of the members of the City Planning Commission shall be six (6) years. 

5. A Commissioner may be removed for cause by a two-thirds majority vote of the 

City Council. 

 



 

B. Officers 

1. Election of Officers 

a. The election of officers, Chairman and Vice-Chairman, shall be held at the 

December planning commission meeting of each calendar year, with 

officers taking office on January 1st of each year. 

b. Nomination for Chairman and Vice-Chairman shall come from the floor a 

nominating committee composed of three (3) Commissioners and shall be 

elected confirmed to office by a simple majority of Commissioners. 

c. Voting on election of officers in which there is a contest shall be by secret, 

written ballot. 

d. The office of Secretary shall be filled by appointment of the Mayor of an 

individual who is an employee of the City. 

The position of Secretary shall be performed by the appointed City staff 

liaison to the Planning Commission or his/her designee. 

2. The Chairman and Vice-Chairman Duties 

a. The offices of Chairman and Vice-Chairman shall be filled for terms of 

one year each. The Chairman, and the Vice-Chairman, may be re-elected 

up to three consecutive one-year terms. 

b. The Chairman shall preside at all meetings and hearings of the 

Commission. In the event of the absence or disability of the Chairman, the 

Vice-Chairman shall preside. In the absence or disability of both the 

Chairman and the Vice-Chairman at any meeting, a member of the 

Planning Commission will be elected, by simple majority of 

Commissioners present, to act as Chairman during such meeting. 

c. The Chairman shall present to the Commission for its approval the names 

of all persons appointed to committees established by the Commission. 

The Chairman shall designate one member of such Committee to serve as 

the Committee Chairman. 

d. The Chairman shall sign all approved minutes, and when authorized, other 

documents on behalf of the Commission. 

3. Secretary Duties 

a. The Secretary City staff liaison shall attend all meetings of the 

Commission and shall be responsible for:  

i. Preparing the agendas of items to be considered at a meeting. 

ii. Carrying on routine correspondence. 

iii. Maintaining the files of the Commission. 

iv. Maintaining a record of the rules and regulations of the 

Commission. 

v. Current membership of the Commission with their terms of office. 



 

vi. Maintaining a record of the organization of the Commission and its 

staff. 

vii. Keeping the minutes of each meeting. 

viii. Attesting documents of the Commission. 

b. The Secretary City staff liaison shall attend all Commission meetings and 

shall serve as the Secretary of all standing and technical advisory 

committees and, at the discretion of the Chairman of all special 

committees. The Secretary City staff liaison shall advise the Commission 

on request. 

4. Advisory Members 

The City Mayor shall assign an advisor and such other staff assistance from the 

City as deemed necessary for the Commissions work. The staff's appointment, 

promotion, demotion, or removal shall be subject to the same provisions of law as 

govern other employees of the City. The City Council may, in the manner 

provided by law, contract for services necessary to carry out the functions of the 

Planning Commission. With respect to the operations of the Commission the 

duties of the Advisor (or his designate) shall include, but not be limited to, the 

following: 

a. Furnish information to the public and other agencies. 

b. Make field examinations of items presented to the Commission. 

c. Advise the Commission on whether or not submissions comply with 

Commission regulations, standards, and policies. 

d. Advise the Commission on the effect of such items on adjacent property. 

e. Make regular inspections to confirm that no violations of City regulations, 

standards, and policies have taken place. 

f. Prepare data for court action on regulations and policy violations. 

g. Attend all hearings conducted under the auspices of the Commission. 

h. Keep subdivision maps and all other maps of record up to date. 

5. Ex-Officio 
The Mayor shall assign an advisor/liaison from the City Council and such other 
staff assistance from the City staff as deemed necessary for the Commission to 
work. The staff’s appointment, promotion, demotion or removal shall be subject 
to the same provisions of law as governed by other employees of the City. 

a. Executive Secretary: The Assistant Director of City Planning shall 
perform the duties of executive secretary to the Commission and shall be 
in attendance at all meetings of the Planning Commission. The Executive 
Secretary shall be responsible for: 

i. Providing updated status reports on City projects. 

ii. The agendas of items to be considered at meetings as prescribed by 

the Chairperson 

iii. Carrying on routine correspondence 

iv. Maintaining files of the Commission 



 

v. Maintaining a record of the Bylaws of the Commission and 

Current membership of the Commission with their terms of office 

vi. Maintaining a record of organization of the Commission and its 

staff 

vii. Serves as Secretary of all sub-committees and provides minutes 

of each meeting 

viii. Preparing the minutes of each meeting and publishing the minutes 

to the City website attached to the following month's Planning 

Commission meeting agenda. 

b. City Council Liaison: With respect to the operations of the Commission, 
the duties of the Liaison shall include, but not be limited to the following: 

i. Advise the commission on furnishing information to the public and 
other agencies. 

ii. Advise and advocate with the City Council concerning the intent 
and desire of the commission. 

iii. Advise commission of any possible conflicts with the community 
concerning the plans or recommendations of the commission. 

iv. Attend all meetings and gatherings conducted under the auspices 
of the commission. 
 

Section III - Committees 

Standing Committees 

1. Standing Committees may be created by the Planning Commission and charged 

with such duties as the Commission deems necessary or desirable. 

2. Such Committees shall be composed of two or more Commission members, but 

less than a quorum of the full Commission, and shall hold membership for one 

year or until succeeded. 

A. Development Review Committee (DRC) 

1. The DRC is a standing committee comprised of city staff members and created by 

the Planning Commission. 

2. Purpose and Authority: The purpose of the Development Review Committee shall 

be to review all applications related to the Zoning Code, Subdivision Code, or 

other applicable code; and handle approvals as designated by this Code and other 

applicable city codes. All decisions made by the Development Review Committee 

may be appealed to the Planning Commission upon written request of appeal 

submitted to the Administrative Official. 

3. Members: The Development Review Committee voting members shall consist of 

the Planning Director, a Planning Department designee, Public Works Director, a 

Public Works Department designee, City Engineer, Building Code Officer or 

his/her designee, Fire Chief or his/her designee, Planning Commission chair or 

designee, and a Planning Commission liaison. The Planning Commission chair 

may appoint a designee to serve in his/her place and shall appoint a Planning 



 

Commission liaison. The Mayor shall appoint a City Council liaison to serve as a 

non-voting member and shall be provide input to the committee. Representatives 

from private utility providers shall also be invited as non-voting members of the 

committee to provide input to the committee. 

4. Meetings: The Development Review Committee shall officially meet bi- weekly 

according to a schedule maintained by the Planning and Development 

Department. Such meetings shall be public and open to public attendance. 

5. Duties: The duties of the Development Review Committee members shall be to 

attend all meetings, review and provide comments on applications submitted for 

review prior to meetings, and assist applicants through the review process. 

6. Report: The Development Review Committee shall provide reports to the 

Planning Commission and Board of Adjustment regarding each application 

reviewed by the Committee and/or any matters requiring the attention or action of 

the Planning Commission. 

7. Records: The Development Review Committee shall keep permanent records of 

all actions taken by the committee. 

 

B. Special Committees 

1. Special Committees may be created in the same and under the same conditions as 

Standing Committees, except that the Chairman shall also designate a date for the 

submission of the Committee's final report. Special Committees shall be dissolved 

when their particular function or task has been completed. No Special Committees 

shall exist for a term of more than twelve (12) consecutive months, except by the 

direction of the Commission. 

 

C. Advisory Committees 

1. The Commission may create such Advisory Committees as it deems necessary or 

desirable. Each Advisory Committee shall be composed of at least one 

Commission member and other officials and private citizens in a number 

determined by the Commission. Generally, members shall be private, professional 

or technical representatives, public officials working on the problems with which 

the committee is concerned, and individuals who have special interest or 

experience with such problems. 

 

Section IV - Meetings 

A. Regular Meetings 

1. Date - The Commission shall, at the last regular meeting of each year, adopt a 

calendar of regular meeting dates for the forthcoming upcoming year. Normal 

meeting dates shall be the second Monday of each month. 



 

2. Time - The Commission shall meet regularly at 6:00 p.m. as indicated by the 

adopted calendar. 

3. Place - The Commission shall meet regularly in the Bryant City Hall or such other 

places as directed by the Chairman. 

 

4. Notice -  

a. To the Commission Members 

The mailing emailing of a copy of the agenda to each Commission 

member one week prior to the date set for a meeting shall constitute notice 

of such meeting. On the morning of the day of a meeting, it shall be the 

responsibility of each Commission member to notify the Secretary that 

they will be present at the meeting. 

b. To the Affected Parties 

Notice to affected parties shall be provided as specified in paragraphs 1 

through 3 below. 

1. Legal Notice - Notice of Public Hearing on plans, regulations, 

ordinances or amendments thereto shall be published in a local 

newspaper of general circulation one time at least fifteen (15) days 

prior to said hearing as required by law. 

2. All issues submitted for public hearing as directed by the Zoning 

Ordinance shall comply with notice provisions as per the Zoning 

Ordinance. 

3. Notification to the local press (more than one organization) of all 

meetings (regular or called) shall be made at least two (2) four (4) 

hours before the meeting takes place in order that the public shall 

have representatives at the meeting. 

 

B. Called Meetings 

1. Special meetings shall be called by the Chairman, or by a quorum of the 

Commission members, or by a majority of those present at a regular or called 

meeting. Notice of such meeting shall be given as prescribed for a regular 

meeting, unless such called meeting is to be held within less than three (3) days, 

in which case, notice by telephone call, text message, or email shall suffice. 

Announcement of a special meeting at any meeting at which all members are 

present shall be sufficient notice of such meeting. 

2. Under extraordinary conditions, an emergency meeting may be called at the 

direction of the Chairman by telephone and without other notice. However, 

notification to the local press may not be omitted. 

 

 



 

C. Adjourned Meetings 

Where all applications cannot be disposed of on the day set, the Commission may 

adjourn from day-to-day of as necessary to complete the hearing of all items docketed. A 

majority vote of those present shall be required to adjourn. 

 

Section V - Conduct of Business 

A. Order of Agenda: 

All meetings shall be conducted in accordance with the agenda which shall enumerate the 

topics and cases in the following: 

1. Call to Order and Roll Call 

2. Finding of a quorum 

3. Approval of previous minutes as mailed 

4. Announcements  

5. Public Comments 

6. Development Review Committee (DRC) Report 

7. Business 

8. Commissioners Comments 

9. Adjournment 

 

B. Order of Public Hearing: 

At a Hearing, the order shall be as follows: 

1. Announcement of the subject by the Chairman and setting of procedures for the 

hearing. 

2. Committee Chairman Executive Secretary presents Development Review 

Committee recommendation. 

3. Petitioner's or applicant's presentation. 

4. Objector's or interested property owner's presentation. 

5. Petitioner's rebuttal 

6. Commission vote on the request as filed or as amended. 

7. Additional motion of Commission as may be required to dispose of an issue (such 

motion shall be placed in the positive) 

 

C. Standard Rules of Procedure 

Except as may otherwise be set forth in these By-laws, parliamentary procedure shall be 

as prescribed in the latest edition of Robert's Rules of Order, Revised. Procedural 

provisions of these By-laws may be suspended with the consent of three-fourths (3/4) of 

those Commission members present. 

 

 

 



 

D. Special Rules of Procedure 

1. Quorum - A quorum for the transaction of business shall be five (5) members 

except when a reduction in force caused by a member(s) resignation(s) makes this 

impossible. A quorum shall be considered the majority of the remaining members 

of the Commission. 

2. Vote and Proxy - Each Commission member, including the Chairman, shall be 

entitled to one (1) vote. No Commission member shall cast a vote for another 

Commission member by proxy. Any member of the Commission who shall have 

an economic interest in any property or decision relating to such property, which 

shall be the subject matter of, or affected by, a decision of the commission shall 

be disqualified from participating in the public discussion or proceedings in 

connection therewith. In the event that any member of the Commission is 

uncertain as to whether or not a conflict of interest exists, that member should 

obtain an opinion from a designated the city attorney before either participating in 

the discussion or voting on the matter in question. 

3. Motion and Voting - Any matter of business requiring action by the Commission 

may be presented by oral motion, and the members present may vote there on by 

simple voice vote. In case of split vote, the Chair may ask for a show of hands. 

The minutes shall indicate voting to be "denied" or "passed" and the name of any 

abstained. Voting on election of officers in which there is a contest shall be by 

secret, written ballot. 

4. Majority Vote 

a. Simple majority of those members present at a meeting shall be sufficient 

to approve any administrative or procedural action. 

b. An approval or a denial of an issue shall constitute final action. A majority 

vote of the full Commission shall be required in order to take final action 

on any issue requiring Planning Commission approval at a Public Hearing. 

c. In those instances where a majority vote of the full Commission can not be 

obtained to take final action, the matter before the Commission shall be 

automatically deferred until the next scheduled meeting. 

d. Abstaining or Absence, including recusing one-self, from a vote shall be 

considered a no vote. 

e. An approval or denial of an issue shall constitute final action. 

5. Conduct of Hearing 

Public Hearings shall be conducted informally, and the Chairman shall make all 

rulings and determinations regarding the admissibility of the evidence, the scope 

of the inquiry, the order in which evidence, objections and arguments shall be 

heard, and other like matters, except that any member shall be privileged to make 

inquiries personally and to call for a vote on any ruling of the Chairman with 

which he does not agree, whereupon the vote shall determine the effective ruling. 



 

It shall be the purpose of the Chairman to expedite all hearings, confining them to 

the presentation of only essential matters in the interest of saving time, but 

entertaining the presentation of sufficient matter to do substantial justice to all 

concerned. 

6. Public Comments – Before the beginning of Public Comment, time limitations 

shall be set at the discretion of the Chairman. 

 

E. General Policies 

1. Formal Action - No request for advice, or moot question may be acted upon 

formally by the Commission. 

2. Closing of Docket - No application for an agenda item shall be submitted to the 

Commission, or prepared by the Secretary for submission, unless the same has 

been filed, with supporting documentation, at least two weeks prior to the regular 

scheduled meeting of the Commission. 

3. Open Meetings - All meetings of the Commission shall be open to the Public as 

required by law. 

4. Public Hearings - All items for which Commission action is required by law or 

ordinance shall be made the subjects of open meetings prescribed by law or 

ordinance. 

5. Public Records - All minutes of Commission meetings and all petitions, 

applications, reports and other documents on which action has been taken by the 

Commission shall be open to the public and available for inspection at reasonable 

times. 

6. Reconsideration of Applications 

a. Expunging Action - The Commission may, when it deems necessary and 

for cause, expunge any motion and subsequent action in order to introduce 

a substitute motion for other action. The motion to accomplish such shall 

be made immediately and preceding the introduction of the next item of 

business on that agenda. When an item has been voted on and passed over 

for the next item of business, it shall not be recalled at the meeting for 

further action. 

b. Reconsideration - Except for cause and with the unanimous consent of all 

members present at a meeting, no matter on which final action has 

previously been taken shall be reopened for further consideration unless 

reconsideration is granted by the Commission, the case will be 

rescheduled for the next regular meeting, a new application will be made 

(new feels re-posting signage, legal ad, and adjacent property owners re-

notified so that they may have an opportunity to hear any new evidence 

and to be heard). 



 

c. Reapplication - No identical or substantially identical application for the 

redistricting rezoning of a specific parcel or parcels of land which has 

been denied by the Planning Commission or City Council may be made 

for a period of one (1) year., nor application for a Variance that has been 

wholly or partly denied by the Board of Adjustment, shall be resubmitted 

within a period of one (1) year from date of said denial.  

7. Withdrawals - No application which has been docketed for Public Hearing and 

advertised for such hearing shall be withdrawn, except as follows: 

a. Except for cause and with a written request, five (5) working days prior 

from the applicant of record no case shall be withdrawn. 

b. When the Public Hearing has already been advertised, the Commission 

must authorize the withdrawal by motion in the Public Hearing. 

c. In the event the case is withdrawn after the Public Hearing has been 

advertised, that same case shall not be resubmitted for a period of one (1) 

year. 

8. Deferrals - No application which has been docketed for Public Hearing and 

advertised for such hearing shall be deferred, except as follows: 

a. Except for cause, with a written request five (5) working days prior from 

the applicant of record, no case shall be deferred. 

b. In the event a case may require an additional deferral, a re-notification of 

property owners shall be required. 

c. No single request for deferral shall be granted for more than ninety (90) 

consecutive days, except by unanimous vote of all members present. 

d. In no case shall more than two requests for deferral from an application be 

granted. 

e. In the Public Hearing, the Planning Commission may, for cause, defer an 

application on its own motion. The length of deferral shall be specified by 

the Commission in the motion. 

9. Applicant Attendance at Meeting - The applicant, on each item docketed, shall be 

present or represented at the meeting and prepared to discuss the request. 

10. Precedents - No action of the Commission shall be deemed to set a precedent. 

Each item docketed shall be decided upon its own merit and circumstances 

attendant thereto. 

11. Dissent - If a member of the City Planning Commission wishes to dissent from a 

majority opinion of the Commission, he or she shall communicate a written 

minority opinion to the following: 

a. All members of the Planning Commission 

b. The Secretary of the Planning Commission 

c. The City Mayor 

d. All members of the City Council 



 

 

Section VI - Amendments 

These By-laws may be amended or repealed by an affirmative vote of not less than a majority of 

the full membership of the Commission. A proposed amendment, or a motion to repeal shall first 

be presented in writing at a regular meeting and placed on the agenda of subsequent regular 

meetings for action, unless ten (10) days written notice has been given to all Commission 

members in which case action may be taken at any regular or called meeting. 
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